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PREFACE. 


The  value  and  power  of  Sabhath  Schools  and 
Jhristian  Associations  cannot  be  over-estijnated  ; 
ind  it  is  beyond  question  "that  what  is  worth 
loing  should  be  well  done."    The  object  of  the 
accompanying  pages  is  to  increase  the  interest  in 
.and  efficiency  of  two  powerful  agencies  of  Church 
work.      Many  inquiries  having  been  made  con- 
cerning   the   methods    best  adapted  to   promote 
Sabbath  Schools  and  Young  People's  Christian 
Associations,   the   compiler    has   thought  that  a 
Manual  of  this  kind  would  meet  the  want  felt 
in  many  Churches.      The  rules  and  regulations 
in  this  work  have  been    tried  for   many  years, 
proving  of  great  assistance. 

They  are  now  offered  to  the  public  with  the 

hope  that  they  will  be  the  means  of  furthering  and 

advancing  the  cause  of  the  Church. 

Tlie  earth  her  fruit  shall  yield ; 
Our  God  shall  blessings  send  ; 
God  shall  us  bless,  men  shall  Him  fear, 
,  Unto  earth's  utmost  end. 


Toronto,  December,  1885. 


J,  K.^,  JB. 
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CONSTITUTION 


OF 


Cburcb 


s^bb^th:    sckool- 


Akticle  1. 

This  Society  shall  be  known  as  '* 

Sabbath  School  Association." 

Article  2. 
This  Association  shall  have  for  its  object  the 
religious  training  of  the  young. 

Article  3. 
The  Office  Bearers  of  this  Association  shall  con- 
sist of  a  President,  who  shall  be  the  pastor  of  the 
Congregation,  also  a  Superintendent,  Secretary, 
Treasurer,  and  three  Librarians,  to  be  elected  by 
ballot  on  the  last  Wednesday  in  December  of  each 

year,  ^  . 

Article  4. 

Teachers  shall  be  proposed  for  election  at  any 
meeting,  and  may  be  elected  on  the  Wednesday 


^  CONSTITUTION. 

following,  upon  declaring  their  adherence  to  the 
regulations  of  this  Association,  and  to  the  standards 

of  the Church. 

Article  5. 
Immediately  on  the  election  of  a  new  member, 
Buch  member  shall  be  introduced  to  the  Teachers 
present  by  the  Superintendent  or  President. 

Article  6. 
Any  Office  Bearer  or  Teacher  known  permanently 

to  have  left  the  city,  or (^h"''«J'' 

shnll  be  considered  to  have  ceased  connection  with 

the  Association. 

Abtiole  7. 
On  the  resignation  or  retirement  of  any  Office 
Bearer,  the  vacancy  may  be  filled  at  the  second 
meeting  after  any  member  has  proposed  the  name 

of  a  successor. 

Article  8. 

A  meeting  of  Teachers  shall  be  held,  when  prac- 
ticable, on  Wednesday  evening  of  each  week, 
for  the  purpose  of  preparing  the  lesson  for  the 
following  Sabbath,  except  on  the  evening  of  the 
Wednesday  immediately  preceding  the  Sabbath 
for  review  of  lessons,  which  shall  be  devoted  to 
business. 


constitution.  • 

Article  9. 
Special  meetings  of    this  Association  may    be 
called  by  the  President  or  Superintendent  alone, 
or  by  any  one  of  the  Ofhce  Bearers  at  the  request 
in  ;vriting  of  any  three  of  the  Teachers. 

Article  10. 
At  all  business  meetings  seven  shall  constitute 

a  quorum. 

Article  11. 

No  alteration  or  addition  shall  be  made  in  this 
Constitution  or  the  By-Laws,  unless  at  the  Annual 
Meeting,  and  then  only  by  a  vote  of  two-thirds  of 
the  members  present ;  four  weeks  previous  notice 
having  been  given  by  tUe  member  proposing  such 
change. 
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BY-LAWS. 


I 


IDTJrU^Sr    OiF    OIFB^IOEJRS- 


SUPERINTENDENT. 


Article  1. 
Sec.  1.  —The  President  or  Superintendent,  when 
present,  shall  preside  at  all  meetings,   and  shall 
open  and  close  the  same  with  devotional  exercises. 

Sec.  2.— The  Superintendent  shall  arrange  the 
classes,  appoint  Teachers  for  them,  and  make  trans- 
fers  from  one  class  to  another,  whenever  in  his 
judgment  the  interests  of  the  school  appear  to  re- 
quire it. 

Sec.  3. — He  shall  limit  the  number  of  pupils  in 
each  class  to  eight,  with  the  exception  of  the  Infant 
and  Bible  Classes. 

Sec.  4.— It  shall  be  his  duty  to  maintain  a  vig- 
orous administration  in  every  dep>artment  of  the 
School,  and  to  see  that  everything  is  conducted  in 

of  God. 
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gjjo  5,— He  shall  announce  publicly  each  Sab- 
bath to  the  School,  immediately  before  its  dismissal, 
the  number  of  pupils  present,  and  the  amount 
subscribed  for  missionary  purposes. 

Sec.  6.~He  shall  endeavpur  to  obtain  a  substitute 
in  case  of  absence. 
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Article  2. 
gpc.  1.— The  Secretary  shall  enter  in  the  Minute 
Book  of  the  Association  a  minute  of  every  meeting, 
and  shall  carefully  keep  all  the  other  records  of  the 
Sabbath  School. 

Sec.  2.— He  shall  keep  a  **Roll,"  containing  the 
name  and  place  of  residence  of  every  Scholar  con- 
nected with  the  School,  together  with  the  number 
of  the  Class  of  which  each  pupil  is  a  member  ;  of 
the  Teacher  of  such  Class,  and  whether  such 
Scholar  has  or  has  not  a  Library  card. 

Sec.  3.— He  shall  report  each  Sabbath  to  the 
Superintendent  the  names  and  numbers  of  Teachers 
and  Scholars  present,  together  with  the  number  of 
visitors. 

Sec.  4.— He  shall  collect,  or  cause  to  be  collected, 
the  Missionary  money  from  each  Class,  and  report 
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the  amount  to  the  Superintendent;  he  shall  also 
hand  the  same  to  the  Treasurer,  keeping  an  account 
on  his  minutes  of  the  same. 


TRfiASUREB. 


Article  3. 

the  funds  belonging  to  the  Sabbath  School;  keen 
an  account  of  expenses,  and  shall  annually,  or  so 
often  as  he  may  be  called  on,  report  upon  the 
hnancial  affairs  of  the  School.  All  his  disburse- 
ments to  be  subject  to  the  instructions  of  the 
Association. 

Sec.  2. -He  shall  keep  a  separate  account  of  the 
moneys  received  by  him  for  School  and  Missionary 
purposes,  and  shall  in  no  event  apply  the  Mission- 
ary  funds  for  any  object  other  than  that  for  which 
It  was  subscribed. 


I'lBRAaiAIV^I. 


Article  4. 

Librl'V"?:  ':'"''^"^»^  «'>^"  have  charge  of  all 
■  "   """"    """''^'  "'^^■^P'^Pers,  bibles,  tickets,  cate. 
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chisms,   hymn    books,   systems  and  publications 
received  by  the  Association. 

Sec.  2.— They  shall  report  annually  the  condition 
of  the  books,  the  number  of  books  added  to  the 
Library,  the  number  of  volumes  in  circulations 
and  shall  also  from  time  to  time  communicate  to 
the  Association  what  they  may  deem  necessary  for 
the  general  efficiency  of  their  department. 

Sec.  3.— One  or  more  of  the  Librarians  shall  aid 
the  Superintendent,  after  closing  the  Library,  by 
distributing  hymn  books,  tickets,  etc.,  etc.,  also  in 
the  giving  out  of  papers  and  dismissing  classes. 

Sec.  4.— They  shall  call  in  the  Library  books 
once  every  six  months. 


T£ACfl[£KS. 


Article  5. 

Sec.  1.— Teachers  shall  be  punctual  in  attend- 
ance at  every  session  of  the  School,  and  in  case  of 
necessary  absence  shall  inform  the  Superintendent 
and,  if  possible,  recommend  a  substitute. 

Sec.  2.— They  shall  preserve  order  in  their  several 
Classes,  ana  not  periiuo  ouiiuitira  ovjic»vc  uixcii  o^ti/ua 
without  sufficient  reason. 
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Sec.  3.-They  shall  report  promptly  to  the 
Superintendent  all  violations  of  the  various  rules 
laid  down  for  Scholars. 

Sec.  4. -They  shall  make  all  possible  exertions 
to  promote  the  general  prosperity  of  the  School 
and  secure  in  the  highest  degree  the  advancement 
of  their  Scholars  both  in  knowledge  and  piety. 

Sec.  5._They  shall  endeavour  to   attend    the 
Teachers'  Meetings  held  on  Wednesday  evenings. 

Sbo.  6.-They  shaU  be  energetic  in  their  efforts 
to  secure  new  Scholars  and  Teachers. 

Sec.  7.-They  shall  visit  the  Scholars  at  their 
homes,  especially  when  sick  or  absent. 

Sec  8.-Every  Teacher  shall,  on  the  firstSabbath 
of  each  month,  fill  up  ,  schedule  of  attendance  for 
each  Scholar  in  their  respective  classes  during  the 
precedmg  month,  and  shall  endeavour  to  see  that 
fnends  of  each  pupil  shall  regularly  receive  such 
monthly  report. 

Sec.  9.-In  case  of  the  withdrawal  of  any  mem- 
ber from  the  School,  or  of  the  habitual  neglect  Tf 
his  or  her  duty,  or  being  guilty  of  improper  con- 

duct,  such  member  may  be  exr)ellp<l  «*,„„ .u,.. 

m-t.ng,  by  a  two-thirds  vote  of  this  Association! 
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1, — They  shall  carefully  prepare  their  respective 
lessons,  and  shall  be  regular  in  attendance,  and 
punctually  present  at  the  hour  appointed  for  open- 
ing the  School. 

2.  -Every  Scholar  shall  be  entitled  to  a  Library 
card  on  attending  the  School  for  two  successive 
Sabbaths. 

3.  —They  shall  immediately  after  exchanging  their 
books  at  the  Library,  go  directly  to  their  respective 
Classes. 

4. — They  shall  take  the  greatest  possible  care  to 
preserve  their  Library  books,  hymn  books,  sys- 
tems and  catechisms. 

5. — They  shall  not  keep  books  more  than  two 
weeks  out  of  the  Library. 

6.— Every  Scholar  who  shall  be  punctually  pre- 
sent for  forty-eight  Sabbaths  in  the  year,  who 
shall  perform  all  the  prescribed  exercises  of  the  day 
to  the  satisfaction  of  his  or  her  Teacher,  and  who 
shall  behave  in  such  a  manner  as  meets  with  the 
approbation  of  the  Teacher,  he  or  she  shall  1  come 
entitled  to  receive  a  prize  book. 
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SXJG-a-E*STIOTSrS 

IN  FORMING  A 

Young  People's  Ghpistian  Assoeiation* 

1.  The  notice  for  organizing  such  should  be  well 
circulated  ;  the  larger  the  attendance  the  greater 
the  enthusiasm. 

2.  Always  select  for  officers  tried  persons  —those 
who  will  faithfully  perform  the  duties  and  take  a 
lively  interest  in  its  affairs.  One  officer  neglecting 
or  carelessly  performing  the  work  will  do  great 
harm  to  a  Society. 

3.  Advance  the  junior  officers  from  time  to  time 
to  the  highest  in  the  Association.  It  will  work 
well,  and  prove  encouraging  to  all. 

4.  Have  a  printed  programme  for  the  season, 
showing  the  subjects  and  topics  which  will  be 
taken  up  at  each  meeting. 

5.  Publish  the  results  of  your  meetings  in  the 
press.  It  will  cause  the  Society  to  be  known, 
besides  showing  absent  members  that  they  have 
missed  something. 

6.  Never  get  discouraged  by  a  small  attendance, 
and,  as  far  as  possible,  carry  the  p:;ogramme  out 
to  the  letter. 

7.  Always  open  and  close  each  meeting  promptly 
on  time. 


CONSTITUTION. 


ARTICLE  I. 

This  Society  shall  be  known*  as  the  *' 


Church  Young  People's   Christian   Association." 

ARTICLE  II. 

This  Society  shall  have  for  its  objects  the 
religious  and  intellectual  improvement  of  its 
members,  and  the  benefit  of  others  as  opportunity 
may  occur, 

ARTICLE    IIL 

This  Society  adopts  for  the  basis  of  its  pro- 
ceedings those  fundamental  doctrines  of  the  Chris- 
tian religion  on  which  all  Protestant  Churches  agree. 

ARTICLE  IV. 

Sec.  1.— This  Society  shall  consist  of  Honorary, 
Corresponding  and  Active  Members. 

Sec.  2.— All  candidates  for  admission  shall  be 
proposed  by  a  member  in  writing,  and  elected 
according  to  By-Law. 

ARTICLE  V. 
dwn     1  Tha  Ciff\oara   ah  nil  rsnTlSiat  of    an   HonO- 

riiry  President,  President,  1st  and  2n4  Vice-Pres}- 
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CONSTITUTION. 


dents,  Secretary,  Assistant  Secretary,  Treasurer, 
Editor,  and  a  Committee  of   Four,  who  shall  be 

elected  by  ballot  on  the 

of  each  year,  and  in  case  of  a  vacancy  occurring  in 
any  office,  the  Society  shall  proceed  to  fill  such 
office,  after  due  notice  has  been  given  of  their 
intention  so  to  do.     ^ 

Sec.  2.— It  shall  be  the  duty  of  the  President 
to  preside  at  all  ordinary  meetings  of  the  Society, 
or  in  his  absence,  one  of  the  Vice-Presidents,  or  in 
their  absence,  a  chairman  chosen  by  the  meeting. 
Sec.  3.— It  shall  be  the  duty  of  the  Secretary 
to  keep  the  minutes  of  the  Society,  register  the 
names  of  members,  and  perform  such  other  busi- 
ness pertaining  to  his  office  as  the  Society  shall 
require  of  him,  and,  at  the  expiration  of  his  term 
of  office,  to  present  a  report  of  the  general  con- 
dition  of  the  Society. 

Sec.  4.— It  shall  be  f:he  duty  of  the  Assistant- 
Secretary  to  notify  candidates  for  membership  of 
their  election  ;  give  all  members  appointed  as 
Debaters,  Essayists  or  Readers  notice  of  their 
appointment  as  such,  stating  the  subject  and  the 
time  when  they  are  expected  to  be  present ;  call 
meetings  of  the  Executive  Committee  when  neces- 
sary, and  perform  other  duties  pertaining  to  th9 
office  as  the  Society  may  req^uire, 


OONSTITUTION. 
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Sko.  5.— It  shall  be  the  duty  of  the  Treasurer 
to  collect  all  moneys  due,  and  pay  all  bills  when 
ordered  by  the  Executive  Committee  so  to  do ; 
keep  an  account  of  all  moneys  received  and  ex- 
pended, and  at  the  expiration  of  his  term  of  office, 
present  a  report  of  the  financial  condition  of  the 

Society. 

Sec.  6. -It  shall  be  the  duty  of  the  Editor  to 
prepare  a  manuscript  paper  composed  of  editorials 
and  articles  contributed  by  the  members  of  the 

Society. 

Sbjo.  7.— Any  Officer  absenting  himself  for 
three  consecutive  meetings  without  a  sufficient 
reason,  said  office  shall  be  considered  vacant. 

ARTICLE  VI. 

Additions,  alterations  and  amendments  may  be 
made  to  this  Constitution,  four  weeks'  previous 
notice  of  such  change  being  required,  and  subject 
to  a  two-thirds  vote  of  the  r  smbers  present. 


•W'VN.XX'N.'V.'V.X'V.'V 
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BY-LAWS. 


ARTICLE  I, 

Seo.  1.— The  session  of  this  Society  shall  con- 
mence  on and  close  on 


Seo.  2.— The  ordinary  meetings  of  this  Society 
shall  be  held  on  every  evening 

at  eight  p.m.,  unless  otherwise  ordered. 

Seo.  3.— This  Society  shall  meet  for  religious 
exercises  every  Sabbath  morning  at  a  quarter  past 
ten. 

Seo.  4. — The  business  of  an  ordinary  meeting 
shall  proceed  in  the  following  order  : 
1st.    Opening. 
-      2nd.  Beading  of  Minutes, 
^^rd.  Election  of  Members, 
4th.  Proposals  for  Meiiiljership. 
5th.  Literary  Exercises. 
6th.  General  Business. 
7th.  Announcement    of   business  for    next 
Meeting. 
S  fiio.  5.    Each  Meeting  shall   be    opened    and 
closed  with  prayer. 


J 
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BV-LAWS.  .         " 

DBBATBB,  B»»A¥8,  BBAOINO*- 

ARTICLE  II. 

Seo.  I.— AU  questions  for  debate  shall  be  de- 
livered to  the  Secretary  in  writing,  for  the  approval 
of  the  Executive'Committee. 

Sko.  2.— The  time  allowed  an  essayist  shall  not 
exceed  twenty  minutes,  for  rea  ling  or  recitation 
ten  minutes,  and  to  a  speaker  on  a  debate  fifteen 
minutes,  the  opener  on  a  debate  to  have  an  addi- 
tional  five  minutes  to  reply. 

Skq.  3.  -There  shall  not  be  less  than  four  nor 
more  than  six  speakers  on  any  debate,  unless  it  is 
an  open  debate,  when  all  members  are  entitled  to 
speak-not  more  than  five  minutes  each. 

Sec  4  -The  questions  debated  at  each  meetmg 
shall  be  summed  up  by  the  Chairman,  after  which 
the  question  shall  be  decided  by  a  vote  of  the  mem- 

bers  present.  , 

S„c.  5.-Visitors  may  be  allowed  to  attend  the 
meetings  but  shall  not  be  allowed  to  vote. 


ABTIOLE   III. 


nommittee  shall  consist  of  the 
Officers  of'the  Society,  of  whom  three  shall  form  a 
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BY-LAWS. 


quorum,  whose  duty  shall  be  to  manage  the  busi- 
ness of  the  Society,  approve  subjects  for  debate, 
appoint  speakers,  essayists  and  readers. 


V  EE  S« 


ARTICLE   IV. 

The  annual  subscription  to  this  Society  shall  be 

,  but  payment  of  this  shall  be 

requxred  of  jrentlemen  only. 


EliECTIO!^'  OF  IfIS:?IBFKi^. 

ARTICLE  V. 

Candidates  for  Membership  shall  be  elected  by 
open  vote,  at  the  meeting  next  following  their 
nomination,  a  three-fourths  vote  being  necessary 
to  constitute  an  election. 

ARTICLE    VI. 

No  additions,  alterations,  or  amendments  shall 
be  made  to  thes'  By-laws,  nor  can  any  part  thereof 
be  repealed,  without  two  weeks'  notice,  and  a 
three-fourths  majority  of  votes  of  members  present. 
It  shall,  however,  be  lawful  to  suspend  any  By-law 
on  a  majority  vote,  and  for  the  evening  only. 
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RULES    OF    ORDER. 


RULE   I. 

[/  No  motion  shall  be  stated,  unles.  moved  and 

seconded,  nor  be  open  for  consideration  unUl  put 

from  the  chair.  „„l„a 

No  motion  shall  be  put  from  the  chair  unless 
submitted  in  writi.g,  except  a  motion  to  ad30ur„, 
,0  lie  on  the  table,  or  the  previous  question. 

RULE  II. 

Members  shall  have  the  privilege  of  «peaking 
twice  on  any  subject,  but  not  oftener  w^hout  the 
dent  of    the  Society,   and  no    member    shall 
:;::;  more  than  once,  unless  every  member  w.sh- 
ing  to  speak  shall  have  spoken. 

BOLE  in. 
All  questions,  unless  otherwise  fixed  by  By-law, 
shall  be  decided  by  a  majority  of  votes. 

EULE  IV. 

The  Chairman  shall  preserve  order  and  decorum, 
and  «hall  decide  questions  of  order,  subject  to  an 
appeal  to  the  Society. 
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RULES  OF  ORDER. 


RULE  V. 

When  the  Chairman  is  called  upon  to  explain  a 
point  of  order,  he  shall  state  the  rule  applicable  to 
the  case  without  argument  or  comment. 

RULE  VI. 

No  amendment  to  a  motion  can  be  received  after 
an  amendment  to  an  amendment,  unless  for  the 
previous  question  or  adjournment. 

RULE  VII. 

No  alterations  can  be  made  to  the  Rules  of 
Order,  without  two  weeks'  notice  and  a  majority 
agreeing  thereto,  nor  can  any  rule  be  suspended 
but  by  a  like  vote  and  for  the  evening  only. 
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gabbath  $chaol  §a^ers. 

SUPPORT  HOME  PUBLICATIONS. 


The  Papers  issued  from  this  office   are  as  follows  :— 

(1)  Sabbatb  Scbool  presbigterian 

is  an  attractive  illustrated  monthly,  chiefly  devoted  to 
missionary  affairs,  but  containing  not  a  little  general 
reading  of  a  useful  character. 

(2)  0ol&en  1f3ours  for  tbe  loung 

is  a  bright,  beautifuUy-ilhistrated,  four-paged  monthly, 
suitable  for  any  school,  and  very  popular  with  the  young 
folks 

(3)  Batli?  Baps 

(fortnightly)  is  just  the  paper  for  the  infant  classes,  and 
has  already  become  a  welcome  visitor  to  hundreds  of 
schools. 

Golden  Hours  and  Early  Days  are  undenominational. 

The  prices  of  these  publications  are  uniform.  These 
papers  will  be  sent  for  one  year  on  the  terms  foliowmg  : 

100  Copies,       -       -       -       -     $10.00 
50       <<  _        -        -         -         -       5.00 

40       "  .         -         -         -  4.00 

Full  price  list  furnished  on   application,  along  with 
specimen  copies. 
International  S.  S.  Lesson  Calendars,  60  cents  per  100. 

Address, 

C.  BLACKETT  ROBINSON, 


■w-»  ^-^  ^  »  rt\  y^ 
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